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A BY-LAW TO GOVERN THE PROCEEDINGS OF COUNCIL AND ITS COMMITTEES 
AND TO REPEAL BY-LAW NO. 8-2009, 15-2009, 3-2010, 21-2010, 11-2012, 15-2013 

and 58-2014 

WHEREAS the Municipal Act provides that a Council shall adopt a procedural 
by-law for governing the calling, place and proceedings of meetings, provide for 
public notice of meetings and to govern the conduct of its members. 

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE 
TOWNSHIP OF MELANCTHON HEREBY ENACTS AS FOLLOWS: 

DEFINITIONS 

1. In this By-Law:

1.1 "Act" means The Municipal Act, 2001, S.O. 2001, c.25, as amended. 

1.2 "Chair'' means the person presiding at the Meeting. 

1.3 "Clerk" means the Township Clerk or Deputy Clerk of the Township. 

1.4 "Closed Meeting or Session" refers to a Meeting or portion thereof 
which is closed to the public in accordance with the applicable 
legislation. 

1.5 "Committee" means the Committee of the Whole, a Standing 
Committee, or Special Committee of the Council. 

1.6 "Committee of the Whole" means all of the Members sitting in 
Committee. 

1. 7 "Committee Chair" means the Chair of the Committee. 

1.8 "Council" means the Council of the Corporation of the Township of 
Melancthon. 

1.9 "Deputation" means an address to Council or Committee at the request 
of a person wishing to speak. 

1.10 "Majority Vote" in Council or Committee means an affirmative vote of 
more than one-half of the votes cast by those present. 

1.11 "Meeting" means a meeting of the Council or a Committee. 

1.12 "Member'' means a "Member of Council or Committee. 

1.13 "Members of the Gallery" means a person in attendance at the meeting. 

1.14 "Motion to lay on the table" means a particular matter removes the 
subject from consideration until the Council votes to take it from the 
table. 

1.15 "Newspaper" means a printed publication in sheet form, intended for 
general circulation, published regularly at intervals of not longer than a 
week, consisting in great part of news of current events of general 
interest and sold to the public and to regular subscribers. 

1.16 "Notice of Motion" means a written motion received by the Clerk at a 
meeting of Council, moved by a member, for inclusion on an agenda of 
a subsequent meeting of Council. 

1.17 "Notice" means a written or printed communication publicly displayed. 

1.18 "Point of Order'' means a question by a member with the view to calling 
attention to any issue relating to the Procedural By-Law or the conduct 
of Council's business or in order to assist the member in understanding 
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i ) subsection 9 (b) permits or requires a meeting to be closed to the 
public and, 

ii) the vote is for a procedural matter or for giving directions or
instructions to officers, employees or agents of the municipality,
local board or committee of either of them or persons retained by or
under a contract with the municipality or local board.

(f) Meeting or sessions which are closed to the public may be referred to as
closed meetings or closed sessions.

(g) Confidentiality - Members shall ensure that confidential matters disclosed
to them and materials provided to them during closed meetings or
sessions are provided to them in advance of the meeting or session are
kept confidential. The obligation to keep information confidential applies
even if the member ceases to be a member of Council.

ABSENCE OF HEAD OF COUNCIL 

10. Subject to the provisions of The Municipal Act, and where no Presiding Officer has
been appointed under Clause 6 of this by-law, in case the Head of Council does not
attend within fifteen (15) minutes after the time appointed for a meeting of the
Council, the Clerk shall call the members to order and an acting Head of Council
shall be appointed from among the Members present and he/she shall preside until
the arrival of the Head of Council and while so presiding the acting Head of Council
shall have all the powers of the Head of Council.

NO QUORUM 

11. If no quorum is present one half hour after the time appointed for a meeting of the
Council, the Clerk shall record the names of the members present and the meeting
shall stand adjourned until the date of the next meeting.

CURFEW 

12. No item of business may be dealt with at a Council meeting after Ten (10) P.M.,
unless agreed to by the majority of Council present.

INCLEMENT WEATHER 

13.For all Council and Committee meetings, should the Mayor, or his/her designate or
Chair deem the weather to be severe or an emergency, the meeting shall be
cancelled and rescheduled for another time.

THE CONDUCT OF PROCEEDINGS AT A MEETING OF COUNCIL OR COMMITTEES 

14. It shall be the duty of the Mayor or other Presiding Officer,

(a) to open the meeting of Council by taking the chair and calling the
Members to order,

(b) to announce the business before the Council in the order in which it is to
be acted upon,

(c) to receive and sub(Tlit, in the proper manner, all motions presented by the
Members of Council,

(d) to put to vote all questions which are duly moved and seconded, or
necessarily arise in the course of proceedings and to announce the result,

(e) to decline to put to vote motions which infringe the rules of procedure,

(f) to restrain the Members, within the rules of order, when engaged in
debate,

(g) to enforce on all occasions the observance of order and decorum among
the Members,













10 

provided to the Clerk or Committee Secretary. 

( d) No deputant shall;
1) speak disrespectfully of any person;

2) use offensive words;

3) speak on any subject other than the subject for which he or she has
received approval to address Council or Committee;

4) disobey the rules of procedure or a decision of the Chair or Council.

(e) The Mayor/Chair may shorten the time of any deputation, any questions of
a deputant or debate during a deputation for disorder or any other breach
of this by-law.

(f) No person, except Members and authorized staff shall be allowed to come
within the area of Council during a Council meeting without permission of
the Mayor/Chair or Council.

(g) In the event that a previously scheduled delegation does not appear at
the prescribed time, with or without notice, the Council will continue on
with the business of the day and may or may not at the discretion of
Council, receive the delegation on their arrival and that delegation may be
rescheduled to a later date.

(h) Members of the public who constitute the audience at a meeting, shall
not:

1) address Council or Committee address without permission;

2) bring signage, placards or banners into such meetings and refrain from
any activity or behaviour that would affect the Council or Committee
deliberations.

3) enter the meeting room without first removing any non-religious or non­
medical head gear.

4) shall put on silence all electronic devices.

(i) The Chair may cause to be expelled and excluded any member of the
public, who creates any disturbance or acts improperly, during a meeting
of Council or Committee. If necessary, the Chair may call upon the Clerk
to seek the appropriate assistance from police officers.

READING OF BY-LAWS AND PROCEEDINGS THEREON 

39. No by-law except a by-law to confirm the proceedings of Council shall be
presented to Council unless the subject matter thereof has been considered and
approved by Council.

1. Every by-law shall be introduced upon motion by a Member of the Council,
specifying the title of the By-Law.

2. Every by-law when introduced shall be in typewritten form and shall contain
no blanks except such as may be required to conform to accepted procedure
or to comply with provisions of any act and shall be complete with the
exception of the number and date thereof.

40. Every by-law shall have three readings prior to it being passed and may be given
three readings on the same day except when requested otherwise by motion of
the majority of the members present or as otherwise provided by law.
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(i) No notice shall be required under this by-law, where the provision of notice
will interfere with the ability of Council to conduct business with respect to a
matter permitted for a closed session under Section 239 of the Act.

(j) Nothing in this by-law shall prevent the Clerk from using more comprehensive
methods of notice or providing for a longer notice period.

Emergency Provision 

(k) If a matter arises, which in the opinion of the Clerk, is considered to be of an
urgent or time sensitive nature, or which could affect the health or well-being
of the residents of the Township of Melancthon, or if a State of Emergency is
declared, or if so advised by a Provincial Ministry, the Clerk shall make
his/her best efforts to provide notice of the action as soon as possible
following the action and will present a report to Council for ratification.

EFFECTIVE DATE 

85. This By-Law shall become effective upon the date of the enactment.

86. By-Laws 8-2009, 15-2009, 3-2010, 21-2010, 11-2012, 15-2013 and 58-2014
are hereby repealed.

Read a first and second time this / fe,'tf'\ day of �- f , 2015. 

Read a third time, and finally passed this I �'fh.day 11,vn- ( , 2015. 

,.. � �)6" 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . · . . . . .  . 

CLERK 


